
 

Instructions SoleMove 

Log in to SoleMove and consent to the processing of your personal data. It is recommended that you use the Chrome, 
Firefox or Opera web browser to create your application in SoleMove. SoleMove is a system normally used for 
application for nomination to exchange studies at LU.  

This is how you log in and start your application: 

• Go to solemove.lu.se. 
• Select 'Lund University [LU]' from the drop-down list under 'Login'. 
• Select 'LUCAT-SWAMID' from the drop-down list under 'Log in using'. 
• Log in with your student ID.  

 

 

 

Read and accept the information about how we process your personal data. This will only appear the first time you log 
in to the system. 
 

  

 

http://solemove.lu.se/
https://www.lunduniversity.lu.se/sites/www.lunduniversity.lu.se/files/2024-10/1-solemove-welcome.png
https://www.lunduniversity.lu.se/sites/www.lunduniversity.lu.se/files/2024-10/1-solemove-welcome.png


 

Create new application. Choose LTH Examensarbete/Degree Project 202x-202x. 

 

 

Choose Application type - Normal student exchange and Mobility type - Traineeship. Under Application period you 
choose the time period during which you will do your project abroad (exact dates later in the process). 
 

 

Save.  



 

Fill in your personal data. Phone number should be given in the format +4670xxxxxxx. 

 

 

SAVE. Use the arrow to continue. 

 
Fill in information about faculty (LTH) and supervisor at LTH/LU: 

 

SAVE. Use the arrow to continue. 
 
 
 
 
 
 
 
 



 
Fill in information about your mobility period/the project period abroad. The study programme is the programme you 
study here at LTH. Under language knowledge you can fill in you own native language and choose ‘native’ under 
language proficiency. Remember to save.  
 

 

SAVE. Use the arrow to continue. 

 
In this step we want you to add information about the country and organisation you are going to.  Choose Add new. 

 

 

In the box that appears you choose  

Type – Normal. 

Name of host institution - Add a new one using the plus sign. In the box that appears you only need to fill in the name 
of the organisation. 

Exchange program – Choose what applies for you. For most of you that will be Data collection for thesis. 

Duration of exchange – Choose Other, please specify. REMEMBER to fill in start date and end date of your project 
time at your destination. 

 



 

 

SAVE. Use the arrow to continue. 

Under Enclosures, Cooperation agreement/Learning agreement you upload your filled out and signed (all three 
parties) Cooperation agreement.  

 

 

SAVE. Use the arrow to continue. 

 
 
 
 
 
 



 
 
Check that all parts have been filled out (OK on all parts). Send in your application. The Send button can be found in 
the top right corner.  

 

You will receive an email confirmation that you information was sent in.  

(If you receive an email with information about exchange studies you can ignore this. It’s an automatic email sent out 
when you use the system to apply for exchange studies at LU.) 

When your sent in information and agreement has been approved by the International Office you can log in and 
download your insurance certificate. You can find instructions below on how you download your insurance certificate.  

_______________________________________________________________________ 

How to download your insurance certificate from SoleMove (after approval from International Office) 

Log into SoleMove. 

After you click “I confirm” in the top right corner you will find your insurance certificate available for download in the 
top right corner: 

 

 

Click on Insurance certificate, save it on your computer and open it.  



 
 
The Period of cover stated on the document is two weeks prior to and after the dates given on the Cooperation 
Agreement.  

We recommend that you save the insurance certificate on your mobile phone so that you always have it close at hand 
in case you need it.  

If you have any questions please contact Cecilia Nilsson, cecilia.nilsson@lth.lu.se, LTH International Office.  
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